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MHOJIUTUKA
00padoTKH MEePCOHATIBLHBIX JAHHBIX
MBOY OOHI Ne23 um. A.U.T'epacbkuna



1. O6uue nosnoxeHust
1.1. Hacrosmas nonutrka o0paboTku nepcoHanbHbIX qaHHBIX MBOY OOIIl Ne23 um. A.U.
I'epacbkuna (manee — IlonuTHka) ompenessieT Ieau OOpaOOTKH MEPCOHANBHBIX JIAHHBIX,
KaTeropuu W IepeyeHb 00padaThIBAEMBIX IMEPCOHAIBHBIX JaHHBIX, KATETOPHH CYOBEKTOB,
MEePCOHANBHBIE JaHHBIE KOTOPHIX 00pabaThIBAIOTCS, CHOCOOBI, CPOKH HUX OOpabOTKH U
XpaHEeHHUsI, TOPSAJOK YHUYTOXKCHUS IMEPCOHAIBHBIX TaHHBIX TMPH JOCTIDKCHUH IENeH HX
00pabOTKM WIM TPH HACTYIUICHMH HWHBIX 3aKOHHBIX ocHOBaHuii B MBOY OOII Ne23
um.A.N.T'epacbknna (mamee — IlIxoua).
1.2. JlokanpHbIe HOPMATHBHBIC AKTHl M WHBIC JIOKYMEHTHI, PETJIAMEHTHPYIOIIHE 00pabOTKy
nepcoHa bHbIX NaHHBIX B Lllkone, pa3pabarbIBarOTCS C y4eToM MOJOXeHHW [lonmuTuky.
1.3. MeiictBue IlomuTukm pacrpocTpaHsieTcs Ha MepcoHaTbHBbIE JaHHbIE, KoTophie llkona
oOpabaTbiBacT C WUCIOJB30BaHMEM M 0O€3 HCIOJb30BaHUS CPEICTB aBTOMATH3AIUU.
1.4. B IlonuTuke UCTIOJIB3YIOTCS CIACAYIOIINE MTOHSATHUS

MepCOHANbHbBIE JaHHBIC — JF00asi nH(OpMaIKsl, OTHOCSINASACA MPSIMO UM KOCBEHHO
K ONpEACICHHOMY WM OIpeaesiseMoMy  (u3udeckomMy Jniy (CyObeKTy
NePCOHATbHBIX JTAHHBIX);

MEPCOHAJIbHBIC JaHHBIC, pa3pelieHHbIE CYOBEKTOM TNEPCOHATBHBIX JTAaHHBIX IS
pacrnpocTpaHeHUs], — IEPCOHAIbHbIC TAHHBIC, IOCTYI HEOTPAHUUYEHHOTO KpyTa JIHI]
K KOTOPBIM TIPEIOCTaBIEH CYOBEKTOM TIIEPCOHATBHBIX JAHHBIX ITyTeM Jadd
corimacus Ha 00pabOTKy MEpPCOHANBHBIX JTaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
MEePCOHANIBHBIX JaHHBIX [UJII PAcHpOCTPaHEHHUS B TMOPSAKE, MPEAYCMOTPEHHOM
DdenepanbHbM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

oreparop MepCOHaIbHBIX AaHHBIX (omepatop) — Illkona — opuanYecKOe JHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMH JIMIIAMU OpraHusyromiee u (Miu)
OCYIIECTBIISIIONIEe O00pabOTKy TMEepPCOHANBHBIX JAHHBIX, OIpPEACINIONIee IIeIH
00paboTKK NEPCOHANIBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JTAHHBIX, MOAJIEKAIINX
00paboTke, neicTBHs (OMEpaInu), COBEPIIAEMbIEe C IEPCOHATBHBIMY JTaHHBIMH;
00paboTKa MEepCOHANBHBIX MAHHBIX — JeWcTBHE (Omeparys) HIH COBOKYITHOCTH
JeicTBU (Omeparuii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJb30BaHHEM U 0e3
UCTIONIb30BAaHUSI  CPEICTB  aBTOMATH3alluH, BKIItouass  cOop, 3aIKCh,
CHCTEMaTH3aIlNI0, HaKOIUICHHE, XpaHeHHEe, yTouHeHHe (OOHOBIICHHE, H3MEHEHHE),
U3BJICYCHUE, HCIONIb30BaHUe, TMepenady (pachpocTpaHeHHe, MpeAoCTaBIeHueE,
JOCTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YAaJICHUE, YHHUTOXCHHUE,

ABTOMATU3UPOBAHHAA 06pa60TKa NEPCOHAIIBHBIX JaHHBIX - o6pa60TKa
MNEPCOHATIBHBIX JAHHBIX C ITIOMOIIBIO CPEACTB BBIYHCITUTEIILHOM TCXHUKHU,
PacnpoCTpaHCHUC TICPCOHAJIBHBIX HOAHHBIX — ,HCfICTBPIH, HaIllpaBJICHHLIC Ha

PACKPBITHE IEPCOHAIBHBIX JAHHBIX HECOIIPCACICHHOMY KPYI'y JINII,
MPEIOCTaBIIEHUE NTEPCOHATBHBIX TAaHHBIX — JEMCTBUS, HAlIPABICHHbBIE HA PACKPBITHE
IIEpPCOHATIBHBIX TAHHBIX OIPENEICHHOMY JIUIY WIH OIPENEIIECHHOMY KPYyTY JIHLI,
OJIOKMpOBAaHUE TEPCOHANBHBIX JaHHBIX — BpPEMEHHOE MpeKpalieHue o0padoTKu
NePCOHATIBHBIX JIaHHBIX (32 UCKIIIOYCHUEM CIIydaeB, eciii 00paboTka HeoOXxoauma
JUISl YTOYHEHHS IEpCOHAIBbHBIX TaHHBIX);

YHUYTOKEHHE TNIEPCOHAIBHBIX JAHHBIX — JEHCTBHs, B peE3ylbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MO>KHBIM BOCCTaHOBUTH COJIEP>KaHHE MEPCOHANbHBIX JAaHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHATIBHBIX JIaHHBIX U (WJIH) B Pe3yJIbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHabHble HOCUTEIH MEPCOHATIBHBIX JaHHBIX,

00€3/TMYMBaHNE TIEPCOHANBHBIX JAHHBIX — JEHCTBHUS, B pE3yJabTaTe KOTOPHIX
CTAaHOBHUTCA HEBO3MOXKHBIM O€3 HCIIOJIH30BaHU I[OHOJIHHTGHLHOP'I I/IH(I)OpMaLII/II/I
OIIPEICTINTh TPHHAIICKHOCTh HEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANBHBIX TAHHBIX;



e wuH(pOpMAIIMOHHAs  CHUCTEMa  IEPCOHANBHBIX  JaHHBIX —  COBOKYIHOCTb
coJepKaluMxcs B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEYMBAIOLINX HMX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJCTB;

e TpaHCIpaHMYHas Iepeladya MEepPCOHAIBHBIX JaHHBIX — IepeJada MepCOHAIbHBIX
JaHHBIX HA TEPPUTOPUI0 HHOCTPAHHOIO TOCYAAapCTBAa OpraHy  BJIACTH
MHOCTPAHHOI'O  IOCYIapcTBa, HHOCTPAaHHOMY  (DM3MYECKOMY  JIMIy — WJIHU
UHOCTPAaHHOMY IOPUINYECKOMY JIHILY.

1.5. lllkona kak onepaTop NepcoHaIbHBIX JaHHbIX 00sA3aHa!

1.5.1. CoOmronath KOH(QUACHIMAIFHOCTh TEPCOHAIBHBIX JAHHBIX, a HMMEHHO He
pacrpocTpaHATh I€PCOHANIBHBIC JaHHBIE M HE IepelaBaTh UX TPETbUM JMLAM 0e3 coryiacus
CyObEeKTa IEPCOHAIbHBIX JaHHBIX WM €ro 3aKOHHOI'O IPEICTABUTENS, €CIM HHOE He
IIPESYCMOTPEHO 3aKOHO1ATEIIbCTBOM.

1.5.2. ObGecnieunTth CyOBEKTaM NEPCOHANBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOYKHOCTh O3HAaKOMJICHHS C JIOKyMEHTaMM M MaTepuajaMy, COJAEp)KAllUMHU UX
IIEpPCOHANIbHBIE IaHHBIE, €CIIM UHOE HE MIPETYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bscHATh cyOBEKTaM NEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM HpPEICTaBUTENISIM
IOPUANYECKUE MTOCIEACTBHS OTKa3a PeA0CTaBUTh IEPCOHATIbHBIE JaHHbIE.

1.5.4. brokupoBaTh WIM YAAlATh HENPaBOMEPHO oOpabaThiBaeMble, HETOYHbIE
[IepCOHANIbHbIE IaHHbIE TUO0 00ecneunTh X OJIOKMPOBaHHUE WU yaJICHUE.

1.5.5. [Ipekpatuth 00pabOTKY M YHHUTOKUThH MIIM OOE3JTMYUThH MEPCOHATBHBIE JAHHbBIE OO0
00ecTeYnTh MpeKpanieHne 00padOTKN U YHUUTOKEHUE WM 00e3TMYMBAHNE MEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUH 1IEJIN UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX MTAHHBIX WM OOECIICYHTh INpPEKpaICHHE
00paboOTKM MEPCOHAIBHBIX JaHHBIX B CJIyyae OT3bIBa CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX
cornacusg Ha oOpaOOTKy €ro NEepCOHAIbHBIX JaHHBIX, €CIM HHOE HE MPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpUOOpETaTeNeM WIN MOPYYUTEIEM 10 KOTOPOMY
ABIISIETCS CYOBEKT MEPCOHATBHBIX IAHHBIX, WIM WHBIM corjameHuneM Mmexnay llkomoit u
CyObEKTOM MEPCOHATBHBIX TaHHBIX.

15.7. llpuHumars Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC JJIsi OOECTICUCHUS BBHITIOJHEHUS
0053aHHOCTEH, MpPelyCMOTPEHHbIX 3aKOHOM M TPUHATHIMM B COOTBETCTBHM C HHUM
HOPMATHBHBIMH MTPABOBBIMU aKTaMH.

1.6. llIxona Brpage:

1.6.1. CaMOCTOSITENIEHO OIPENENATh COCTaB M MEPEYCHb MeP, HEOOXOIUMBIX U JIOCTATOYHBIX
11 0OecrieueHus BBIMOIHEHUS 00s3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M MPUHSATHIMU B
COOTBETCTBUHM C HUM HOPMAaTHBHBIMHU TPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHOJIATEIILCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp3oBaTh MepCcOHATbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX 0e3 HMX
COTJIaCHsl B CIIy4asixX, MPeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh MEpCOHATBHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX TAaHHBIX TPETHUM
JIMIIaM B CITy4asiX, IPeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuntb 00pabOTKY MEPCOHAIBHBIX JaHHBIX JIPYTOMY JIMILy C COTJIACHS CYOBEKTa
NEPCOHANBHBIX JAaHHBIX, €CIU HHOE HE NPeAyCMOTpeHO ¢eaepaqbHbIM 3aKOHOM, Ha
OCHOBaHUU 3aKJIFOYAEMOr0 C 3TUM JHIIOM JoroBopa. Jlumo, ocyuiectsismomiee o0paboTKy
MEPCOHAIBHBIX JAaHHBIX M0 NopydeHuto 11Ikoinel, 00s13aHO cOOMIOAaTh MPUHIMITEI U MTPaBHIIa
00pa®OTKM  MEpPCOHANbHBIX  JIaHHBIX,  MPEIYCMOTPEHHblE  3aKOHOM,  COOJIOJATh
KOH(QHIECHIIMAIBHOCTh ~ MEPCOHAJBHBIX  JAaHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HalpaBJIeHHbIE HAa 00eCIIeUeHNE BBIMOIHEHUS 0053aHHOCTEN, MPEAYCMOTPEHHBIX 3aKOHOM.
1.7. Pa®oTHMKH, COBEpIIEHHOJETHUE YydYalluecs, pPOAMUTEIH HECOBEPIICHHOIETHUX
y4aluxcsi, WHbIe CYOBEKTHI MEPCOHATBHBIX NaHHBIX (ajee - CYOBEKTBI IMEPCOHATBHBIX
JIAHHBIX ) 00SI3aHBbI:



1.71. B caydasx, HpelyCMOTPEHHBIX 3aKOHOJATENIbCTBOM, InpenoctaBisaTs Ilkone
JIOCTOBEPHBIE NEPCOHAIbHBIC JaHHbIE.
1.7.2. I1pu n3MEHEeHUN NEPCOHANBHBIX JAHHBIX, OOHAPY)KEHUHU OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUITUTENbHO coolmmarh 06 sTom Llkore.
1.8. CyOBeKThI mepcoHAIbHBIX TaHHBIX BIIPABE:
1.8.1. Ilomy4yats wHpOPMAIHIO, KAaCAOIIYIOCS OOpabOTKH CBOMX IEPCOHABHBIX JIaHHBIX,
KpOME CITy4daeB, KOTJla TaKOH JIOCTYII OTpaHruYeH (eaepaTbHbIMU 3aKOHAMHU.
1.8.2. TpeboBarp ot IlIkoaBl YTOYHHTH NEPCOHAJBHBIC JaHHBIC, OJOKUPOBATh UX WIH
YHUYTOXXUTh, €CIM TIePCOHAIbHbIC JIaHHBIC SBISIOTCS HENOJHBIMH, YCTAapEeBIIUMH,
HETOYHBIMH, HE3aKOHHO MOJIYYEHHBIMHU WJIM HE SABIIAIOTCS HEOOXOAMMBIMU Ui 3asBJICHHON
e 00paboTKH.
1.8.3. JlomonHUTH TEpCOHANBHBIE JAaHHBIE OIICHOYHOTO XapakTepa 3asBIICHUEM,
BBIPAKAIOUIIM COOCTBEHHYIO TOUKY 3PCHHS.
1.8.4. O6xanoBate aeiictBust uinu Oe3zaeiictBue LIKompl B yMOJTHOMOYEHHOM OpraHe IO
3alIUTe MpaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX WIH B CyZeOHOM MOPSAKE.
2. [IpaBoBbIe OCHOBaHHSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX
2.1. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM MEPCOHANBHBIX NMaHHBIX B lllkonme sBisroTCS
yCcTaB U HOPMATHBHBIC MPABOBbIE AKTHI, JUISI MUCIIOJHEHHUS KOTOPBIX U B COOTBETCTBHH C
koTopbeiMu LlIkosna ocymiecTBiasieT 00padOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:
e TpynoBoii kojekc, HMHBIE HOPMATHBHBIC MPABOBBIE AaKTHI, COJEpPKAIIME HOPMBI
TPYAOBOTO MPaBa,
e BIOKETHBIN KOJIEKC;
e Hajorosslil konekc;
o ['paxxmaHckuil KOJEKC;
e CeMeHHBIN KOJIEKC,
o ®denepanbHblil 3akoH oT 29.12.2012 Ne 273-03 «O6 obOpazoBanuu B Poccuiickoit
Deneparumy 1 MPUHSTHIE B COOTBETCTBUM C HUIM HOPMAaTHBHBIE ITPABOBHIEC AKTHI;
e COIMAJbHOE, TIEHCHOHHOE U  CTPaxoOBOE€ 3aKOHOAATENbCTBO  Poccuiickoit
®denepanuu;
e 3aKOHOJATENICTBO B cepe 0e30macHOCTH, B TOM YHUCIE aHTUTEPPOPUCTUUECKOMN
3alUIIEHHOCTH.
2.2. TlpaBOBBIMH OCHOBaHUSIMHM OOpaOOTKM NepcoHaNbHbIX JaHHbIX B Illkonme Taxke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DM3MYECKUMH JIMIIAaMH, 3asBJICHUS (coryacus, JIOBEPEHHOCTH)
yJamuxcsi U poxauteneil (3aKOHHBIX TPEJCTaBUTENCH) HECOBEPIICHHOJICTHHX Y4YaIluXcs,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.
3. Hean 00paGoTKH NMEepPCOHATBHBIX JAHHBIX, HX KATErOpMH M NepevyeHb, KaTeropuu
cy0beKTOB, NepCcoHAJbHbIEC JaHHbIe KOTOPBHIX 00padaThIBalOTCH, CNOCOOLI, CPOKH HX
00paldOTKHU U XpaHEHMs, OPSAI0K YHUYTOKEHH S ePCOHATbHBIX JAHHbIX

1. Hear o00paGoTku: oOpraHu3aunusi  00pa3oBaTe/JbHOH  JeATEJbHOCTH IO
o0pa3oBaTe/IbHBIM NPOrpaMMaM Ha4ajlbHOI'0 00IIEro, OCHOBHOIO 00LIEro M CpeaHero
o01mero o0pa3oBaHus, J0NOJTHUTEJBHBIM 0011€00pa30BaTeIbHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenuanbHbIE

JAHHBIX JaHHLIE

[Tepeuenn e (hamwust, UMs1, OTYECTBO; CBemeHus O COCTOSIHHUU
JTAHHBIX e TIOJ, 3710pOBbS

e TPaXIAHCTBO;
e JlaTa M MECTO POKICHUS,
e m3o0paxenue (pororpadus, BuacO);




e MACIIOPTHHIC JAHHBIC;

e ajJpec  pErHCTpallMd IO  MECTy
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC IAaHHBIE;

e HWHIUBHUIYaJIbHBIN HOMEp
HAJIOTOTLIATEIIbIINKA,

e CTPaxOBOM HOMEP WHAWBUIYaIBHOTO
nurnesoro cuera (CHUJIC);

e CBEICHHS 00 yCIIEBAEMOCTH
00y4YaroIerocsi U Apyrue CBEICHHS,
oOpasyromuecs B npoiecce
peanu3aiuu oOpa3oBaTebHOU
IPOrPaMMBI;

e HHBIC MEPCOHAJIbHBIC JIAHHBIE,
IIPEIOCTABIIIEMbIE ¢busznyeckuMu
JIMIIAMH, HEOOXOIUMbIE ISt
3aKITFOUCHHSI u UCTIOTHEHUS
JIOTOBOPOB,  HCIOJHEHUS  HOPM
3aKOHOATEILCTBA B chepe
oOpaszoBaHHs

Kareropun
CyOBEKTOB

OOyuaromiecs, X poAUTENH (3aKOHHBIE TPESICTABUTEIIH)

Cnioco6s1
o0paboTku

ABTOMaTH3UpOBaHHAsA 00paboTka M 0e€3 CpelICTB aBTOMAaTU3allMH, B TOM
qucIe!
e TIOJy4Y€HHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MMCbMEHHOHU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHATIBHBIX JAHHBIX;
e BHECEHMS IE€PCOHAIbHBIX JIAHHBIX B JKypHalbl, pEECTpbl U
MH(POPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI LIIKObI.

Cpoxu
o0paboTku

B Teuenue cpoka peanusanuu o0pa3oBaTEIbHON IPOTrPAMMBI

Cpoxku
XpaHEHHUst

B teuenue CpOKa, YCTAHOBJICHHOI'O HOMCHKJ’I&TypOfI JAC€JI B 3aBUCHUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JJTAHHBIC

[Topsimox
YHUUYTOXKEHUS

B COOTBECTCTBUH C HOpSI)IKOM YHUYTOXCHUA n 00e3IMYNBaHUS
NEPCOHANIBHBIX JAaHHBIX IIlkoabpl B 3aBHCHUMOCTH OT THIIA HOCHUTEIA
MEPCOHATTBbHBIX JaHHBIX

2. Lennb 00padoTKu: BHINOJTHEHHsT (PYHKIMI U MOJJHOMOYMIT padoToaaTelisi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepcoHasbHBIE NaHHBIE Cneuunanbssle | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JaHHbIE
[Tepeuenn e (bamwust, UMs1, OTYECTBO; CseneHus o | U3006paxkenne Ha
JAHHBIX e TIOT, COCTOSTHUU ¢oro u
e TPaXXIaHCTBO; 310pOBbSA BHJICO3AIIUCH,
e JlaTa ¥ MECTO POXKJCHUS, MOJIyYE€HHBIX c




e m3o0paxenue (pororpadus); Kamep HaOJIIOACHUS

e TIACIIOPTHBIE IaHHBIC;

e QIpeCc  PETUCTPALMHA  TIO
MECTY KHUTEIbCTBA,

e ajpec (haKTHYECKOro
MIPOXKUBAHUS,

e KOHTAaKTHBIE JaHHEIE,

e VHJWBHIYyaTbHBINA HOMED
HaJIOrOILIATENBIIHKA,

e CTpPaxoBOH HOMED
HHIUBUIYATBHOTO
nunesoro cuera (CHUJIC);

e cCBeleHHUS 00 0oOpa3oBaHUH,
KBaJIM(DUKAITVH,
npodeccunoHaIbHOM
IIOATOTOBKE W IIOBBIIMIEHUN
KBaTM(UKaIUH,

e ceMeiHoe MOJI0KEHIE,
HaJIu4dne neTen,
POJICTBEHHBIC CBSI3H,

e CBeJEHUS 0 TPYAOBOM
JIEATEIbHOCTH, B TOM YHCJIC

HaJIM4ue HOOLIPEHHH,
HarpaxaeHud wu  (Wim)
JTMCIUTITHHAPHBIX
B3BICKaHHUH,
e JaHHBIE O  PETHCTpAIHU
Opaka,

e CBEJICHUS O BOMHCKOM YYETE;
e CBeleHUs 00 MHBAIUIHOCTH,
e CBelIeHHS 00 YyAep)KaHUHU

AJTUMEHTOB,
e CBEACHHI O JOXOIE C
MIPEIBITYIIEro MecTa
paboTHI;
e HHBIE TIePCOHATBHBIC
JaHHBIE, TPEIOCTABISIEMbIE
paboTHUKaMH B
COOTBETCTBUU c
TpeOOBaHUSIMU  TPYAOBOTO
3aKOHOJIaTeIbCTBA
Kareropun PaboTHUKY, KaHTUIaThI HA paboTy (CoMcKaTen)
CyOBEKTOB
Croco05b1 ABTOMaTH3upoBaHHasi 00paboTka W 0€3 CpPEeICTB aBTOMATH3AIMH, B TOM
o0paboTku qHCIe:

e TIOJy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;

e BHCCCHHUA ICPCOHAJIBHBIX OaHHBIX B JXKYpPHAaJbI,

peecTpel U




MH(POPMAIMOHHBIE CUCTEMbI U JOKYMEHTHI L1IkoIbI

Cpoku B Teuenue cpoka gedcTBUS TpydoBOro jgoroBopa. g kaHAMIATOB — B

00paboTku TEYEHHE CpOKa, HEOOXOAMMOIO Il pAcCMOTPEHMsI KaHIUAATypbl H
3aKJIFOYEHUS TPYOBOTO JOTOBOPA

Cpoxu B Tedenne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JeNl B 3aBUCUMOCTH OT

XpaHeHUs TUMA JOKYMEHTa, B KOTOPOM COJIepKaTcsi MEPCOHANbHbBIC JaHHBIC, B TOM
4HCIIe€ B COCTaBe JUYHBIX e — 50 ner

[Topsimox B coorBerctBum ¢ IlopsiakoM  yHHYTOXKEHHST M OOE3JIMYMBAHUS

YHUYTOXEHUS | MepCOHANbHBIX JaHHBIX LlKkoibl B 3aBUCMMOCTM OT THUIIA HOCUTENS

MNEPCOHAJIbHBIX JTaHHBIX

3. Heab 00padoTKuU:

peajqu3anusi TPa’KIAHCKO-MPABOBBIX J10TOBOPOB, CTOPOHOI,

BBITO/IONPUOOpeTaTEeIeM HJIH MoJIyYaTesieM KOTOpbIX siBJsiercs Lllkona

Kareropuu [lepcoHanbHbIC TaHHBIC
JTaHHBIX
[Tepeuenn e (ammust, UMs1, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIC JAHHBIC;
e ajapec peructpaiuu U (Win) GakTHIECKOro MPOKUBAHHUS;
e KOHTAaKTHbIC IAaHHBIE;
e HMHAWBUIYAJIbHBIA HOMEP HAJIOTOILIATEIIBIIHNKA;
e HOMEp PacCUeTHOTO CYEeTa;
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC TEPCOHAIBHBIC JaHHBIC, TPEAOCTABIsAEMbIC (DU3HUCCKUMHU
JIMIaMU, H€O6X0)II/IMI)IC JJISL 3aKJIFOYCHUA u HUCIIOJIHCHU A
JOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Cnoco0Obl ABTOMAaTH3MpOBaHHass 00pabOTKa M 0Oe3 CPEeICTB aBTOMATH3AIlMH, B TOM
00paboTKu qucIie:
e TOJIyYCHHE NMEPCOHABHBIX JIAHHBIX B YCTHOW U MHUCbMEHHOU (opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHUS [MEPCOHAJBHBIX JAHHBIX B OJKYpHAJIbI, PEECTPhl H
nH(}OpPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikosb1
Cpoxku B Tedyenue cpoka, HEOOXOAMMOTO JJIsl UCTIONHEHHS 3aKTFOUYSHHOTO JI0T0BOpa
o0paboTku
Cpoxu B TedeHue cpoka, YCTAaHOBJICHHOTO HOMEHKJIATYPOHM el B 3aBUCHMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JTAHHBIC
[Mopstmox B coorBerctBuu ¢ IlopsakoM  YHUUYTOXEHHS W OOC3JIMYMBAHUS
YHHUYTOXKCHUA | ICPCOHATBHBIX TaHHBIX IIIxoapl B 3aBUCHMOCTH OT THIA HOCUTEIA

MEPCOHAJIBHBIX TAHHBIX

4. Ilesab 00pad

OTKH: o0ecreyeHne 0e30MacHOCTH

Kareropun
JAHHBIX

IlepcoHanbHbIe TaHHBIE




[Tepeuenn e (amuus, UMs, OTYECTBO;

JTAHHBIX e TMACIOPTHBIC JAHHEIE,

e ajpec peructpanuu u (KWin) GakTUIeCKOro MpOKUBAHUS;
e KOHTAaKTHBIC JAHHBIE

Kareropun [Tocerurenu konbl

CyOBEKTOB

CrnocoOsl ABTOMaTH3UpOBaHHAsA 00paboTka U 0e3 CpelCTB aBTOMAaTH3allMH, B TOM
o0paboTku qHCIe:

e TIOJy4Y€HHE MEPCOHATBHBIX JAHHBIX B YCTHON U MHUCbMEHHOU (hopme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX;

e BHECEHMS MEPCOHAIbHBIX [JAHHBIX B JKypHAJlbl, pEecTpsl U
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoItbI

Cpoku B teueHune nepnona Hax0XKAECHUS OCETUTEN HA TeppuTtopuu 1IKoms
00paboTKu

Cpoku B Tedyenue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYpOH JEN B 3aBUCHMOCTH OT
XpaHEHUs TUIIA JIOKYMEHTa, B KOTOPOM COJEP)KATCA NEPCOHAIbHBIE JAHHBIE, B TOM

yriciae MUHUMYM 30 THEH B OTHOIIIEHUH 3aMrceil KaMep BUACOHAOTIOACHNUS

ITopsnox B coorBerctBuu ¢ IlopsakoM  yHHYTOXKEHHST M 00€31MYMBaHUSA
YHUUYTOXKEHUS | IEPCOHAIBHBIX JaHHbIX [IIkombl B 3aBUCMMOCTM OT THUIA HOCHUTENSA
IIEPCOHAIIBHBIX JTAHHBIX

4. YciaoBusi 00padoTKH MePCOHAIBHBIX TAHHBIX
4.1. Hlxonma ocymiecTBIsieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUJICHUE, XpaHEHHe,
yrouHeHne (OOHOBICHHE, W3MCHCHHE), W3BJICUYCHHE, HCIONb30BaHUE, Mepeaavdy
(pactipocTpaHeHue, mpeaOCTaBICHHE, TOCTYI), 00e3IMYMBaHKie, OJIOKMPOBaHKE, YAaICHHE U
YHUYTO)KEHUE TE€PCOHAIBHBIX JaHHBIX B COOTBETCTBMM C 3aKOHOJATEILCTBOM O
MIEPCOHAIBHBIX JAHHBIX M JOKAJHHBIMH HOPMATHBHBIMH akTaMu LLIKoJIbI.
4.2. Bce nepconanbHble qannble LlIkona momydaeT oT cyObekTa MepcoHaIbHBIX JaHHBIX, a B
cllyyasix, Korja CyobekT MepCOHAIbHBIX JJAHHBIX HECOBEPILIEHHOIETHU, — OT €ro poAauTenen
(3aKOHHBIX MpeCTaBUTEICH).
4.3. Tlonmyyenne o o0OpabOTKY MEPCOHATBHBIX JaHHBIX, Ppa3pPELICHHbIX CYOBEKTOM
MEPCOHANBHBIX JAaHHBIX M pacnpoctpaHeHus, lllkoma ocymecTBiseT ¢ coOONIOIEHUEM
3allpeToB U YCIOBUH, IPETYCMOTPEHHBIX 3aKOHOM.
4.4. I1lxona oOpabaTeIBaeT NepcoHaIbHbIE JaHHbIE!

o 0€3 UCIMOJIb30BaHUs CPE/ICTB aBTOMATU3AlINY,

e C WCTOJH30BAHHWEM CPEJICTB aBTOMATH3aIlMH B MpOrpaMMax W HMH(POPMAIHUOHHBIX

cucremax: «Ilapycy», «AUC CereBoii ropoa. O6pazoBaHue.

XpaHeHHe MTePCOHATBHBIX JaHHBIX:
45.1. Illkona XpaHUT NEpPCOHAIbHbIE [aHHbIE B TEUEHHE CPOKa, HEOOXOIMMOTO JUIs
JTOCTIDKEHHS TIeJIed X 00paboTKH, a JOKYMEHTHI, COJIepKaIlie MePCOHAIBHBIC JaHHBIE, — B
TEUEHHE CpOKa XpaHEHUs JOKYMEHTOB, NMPEIyCMOTPEHHOI'O HOMEHKIATYpOil Jel, C y4eToM
ApXUBHBIX CPOKOB XPAHCHHS.
4.5.2. TlepcoHanbHble JaHHbIE, 3a()UKCUPOBAHHbIE Ha OYMaKHBIX HOCHUTEINISX, XPAaHATCS B
3anupaeMslx mkagdax a0 B 3alIMPAEMBIX TOMEIEHHSX, JOCTYNl K KOTOPBIM OIpaHUYEH.
45.3. [llepconanpHble JaHHBIE, oOOpa0aTbiBaeMble C  HCIIOJB30BAHHEM  CpEACTB
aBTOMaTHU3alluM, XPaHATCS B TakOM IIOPSIKE M HA YCIOBHSX, YTOOBI MCKIIIOUMTH
HEMPAaBOMEPHBIN WM CIy4alHBIA TOCTYIl K HUM, YHUUTOXKEHHE, U3MEHEHHUE, OJIOKMPOBAHUE,




KOIIMPOBAHUE, MPEIOCTABICHNE, PACIIPOCTPAHEHHE MEPCOHANIBHBIX JAAHHBIX, @ TAK)KE HHBIC
HEeMpaBOMEpHbIE ACUCTBUSI B OTHOLLIEHUH ITEPCOHATIBHBIX JAHHBIX.
4.6. JIuna, oTBETCTBEHHBIE 32 00PabOTKY MepCOHaNbHBIX AaHHBIX B llIkone, mpekpamaioT ux
00pabaThIBaTh B CJICIYIOMINX CITyJasx:

e JIOCTUTHYTHI 1IeJI1 00pabOTKM NEPCOHABHBIX JaHHBIX;

e HCTEK CPOK JCUCTBUS corjacus Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;

e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:
4.7.1. llIxona oGecrieynBaeT KOHPUIACHINAIBHOCTD MEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepeaaer NepcoOHANbHBIE JaHHBIE TPETHUM JIUIAM B CICAYIOUINX CIydasX:

e CYOBEKT NMepCOHAJIbHBIX JaHHBIX Jall COrJIacue Ha mepeaady CBOUX JaHHBIX;

e IepenaTh JaHHBIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOATEIHCTBA

B PaMKaX YCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. llIxona He OCYHIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHAIbHBIX JaHHBIX.
5. AKTyajm3aumsi, MCIpaBJieHHe, yAajleHHe U YHHUYTOKeHHe NMePCOHAJIbHBIX JaHHBIX,
OTBETHI HA 3aMIPOCHI CYObEKTOB NMEPCOHATBHBIX JAHHBIX
5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM MEPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
npeacraButesnieM (AaKTOB O HEMNOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX TEePCOHANBHBIX AaHHbIX [llkona akTyalu3upyer, HUCHpPaBIseT, OJOKHUPYET,
yAaNsSeT WM YHUYTOXKACT UX U YBEJOMIISIET O CBOHMX JICUCTBUAX CYOBEKTa MEPCOHAIBHBIX
JTAHHBIX.
5.2. Ilpu noctrxeHuu 1esei 00padOTKH MEPCOHANBHBIX JaHHBIX, @ TAKXKE B CIlydae OT3bIBa
CyOBEKTOM TMEpPCOHANbHBIX JIAaHHBIX COIJIacus Ha OO0pabOTKy NEPCOHANBHBIX JTAHHBIX
MEPCOHAJBHBIE TAHHBIE MTOJICKAT YHHUTOKECHHIO, €CITM HHOE HE TIPEAYCMOTPEHO IOTOBOPOM,
CTOpPOHOM, monydateneM (BbITOZONIpHOOpETaTENeM) IO KOTOPOMY SIBJSIETCS CYOBEKT
MEePCOHATBHBIX JTAHHBIX.
5.3. VYHHUTOXEHHE [OKYMEHTOB (HOCHTENEeH), COMepXkaluX MePCOHATbHBIC JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU ¢ [IOPSIIKOM YHUUTOXKECHHS M 00S3THIMBAHMS TISPCOHATBHBIX
naHHbIX [IIKonbl B 3aBUCMMOCTH OT THIA HOCHUTENS MEPCOHAIBHBIX TaHHBIX, B TOM YHUCIE
MyTeM M3MEeNbUCHUS IIpeiepe, CTUPAHUS WM (OPMATUPOBAHHS SJIEKTPOHHOTO HOCHUTEIIS.
5.7. Tlo 3ampocy cyOBeKTa MEpPCOHATbHBIX MAaHHBIX WM €r0 3aKOHHOTO MPEACTaBUTENS
[lkxona coolmraer emy uHopMaiuo 00 00pabOTKe MEPCOHATBHBIX JAHHBIX CyOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBIEHHOM 3aKOHOM.
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